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 Approved building 

plan showing the 

location of 

laboratory 

rooms/shops 

utilized in the 

program and its 

conformity to RA 

6541- National 

Building Code of 

the Philippines & 

PD 856 – Code of 

Sanitation of the 
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COMPUTER LABORATORIES LOCATED AT THE 

GROUND FLOOR OF THE ADMINISTRATION BUILDING 

 

 The seven (7) service computer laboratory rooms are located at College of Information 

and Communications Technology (CICT BUILDING). The CICT Building conforms to Republic 

Act No. 6541 (An Act to Ordain and Institute a National Building Code of the Philippines) in the 

following titles, such as: (1) Fire and Fire-resistive Standards; (3) Requirements Based On 

Occupancy; (5) Light Ventilation and Sanitation; (8) Detailed Regulation; and, (9) Electrical 

Regulations. 

 

Specifically under Section 2 of RA 6541, the general conformity of the CICT Building falls 

under (e) Four-Hour Fire-Resistive Time Period Rating that (1) The following partitions, walls, and 

floors shall have a four-hour fire resistive rating: solid masonry walls, 20 centimeters (8 inches) 

thick; hollow unit masonry, 30 centimeters (12 inches) thick; and solid concrete, 17.8 centimeters 

(7 inches) thick. The CICT Building has at least 8 -12 inches thick flooring constructed in 2017. 

 

Under Title 3 – Requirements Based On Occupancy, Chapter 3.01 – Classification of All 

Buildings by Use or Occupancy and General Requirements for all Occupancies, the CICT Building 

conforms to (3) Group C – Education and Recreation. Group C Occupancies shall be any building 

used for school or day care purposes more than eight hours per week, involving assemblage for 

instruction, education, or recreation, and not classed in Group I or in Divisions 1 and 2 of Group 

H Occupancies.  

 

In Title 5 – Light, Ventilation, and Sanitation, Chapter 5.01 – Light and Ventilation Section 

5.01.07: The Minimum Air Space Requirements in Determining the Size of Rooms. (1) For school 

rooms: 3.00 meters (106 cubic feet) with 1.00 square meter (10.7 square feet) of floor area per 

person. The administration building also conforms to this standard having at least 3 meters with 

1 square meter per person as a basic requirement.  

 

In section 5.01.08: Window Openings, (a) Every room intended for any use, not otherwise 

provided with air-conditioning or mechanical ventilation system as herein provided in this Code, 

shall be provided with a window or windows whose total area of openings shall be at least 1/10th 

the floor area of the room, and such shall open directly to a court, yard, public way or alley, or 

water course. Every laboratory rooms in the CICT Building conforms with this standard for having 

at least 1/4th of the floor area is the opening/window size. 

 

As stated in Chapter 5.02 – Sanitation, SECTION 5.02.01: General Sanitation, (a) All 

buildings hereafter erected for human habitation should be provided with plumbing facilities 

installed in conformity with the National Plumbing Code adopted and promulgated by the National 

Master Plumbers Association of the Philippines pursuant to Republic Act 1378, otherwise known 

as the "Plumbing Law". The CICT Building also conforms to this standard for having two (2) 

comfort rooms for male and female in every floors which also conforms to the standard of the 

Plumbing Law of the Philippines for having closed/ contained septic tank as a treatment procedure 

of waste water.  

 

In Title 8 – Detailed Regulations Chapter 8.01 – General Requirements, Section 

8.01.07: Stairs, Exits, and Occupant Loads. The CICT Building also conforms to this standards 

for having four (4) exits in the first floor, three (3) exits in the second floor and third floor with 

standard width and height of the stairs.  
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Computer Laboratory 1 – 7  Plan 
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The different perspectives of computer 
laboratory 1  showing proper 

arrangement of the whole classroom 
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Safety precautions and procedures 
are mounted on the walls of the 

different sides of room. 

Emergency light is mounted just above 
the safety procedures bulletin and is 

located at the right side of the room. 

LCD projector and a white 
screen is used to present topics 

for discussion 

An airconditioning unit is used 
as a ventilation for the 

laboratory room 



Catanduanes State University 
COLLEGE OF EDUCATION 
Virac, Catanduanes  

 

AREA IX: 

LABORATORIES 

 

   Computer 

Laboratory 2 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

The different perspectives 

of computer laboratory 2 

showing proper 

arrangement of the whole 

classroom 
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Emergency light is mounted just above 
the safety procedures bulletin and is 

located at the right side of the room. 

First-aid kit is mounted on the wall just 
beside precautionary measures bulletin 

and they are located at the left side of the 
door 

(above image) two airconditioning units 
are placed on computer lab 2 mounted on 

opposite walls of the wall. 

(left ) precautionary procedures and 
measures are posted on the different side 

of the laboratory room. 
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     Laboratory 3 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
The different perspectives of computer laboratory 3 

showing proper arrangement of the whole classroom 
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Two airconditioning units are mounted at adjacent sides of 
the room  

A television is placed at the top of a 
cabinet and is located in front beside the 

rostrum. 

Emergency light is mounted just above 
the safety procedures bulletin and is 

located at the right side of the room. 

Safety precautions and procedures are mounted on the walls of the 
different sides of room. 
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Computer Laboratory 4 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
The different perspectives of computer laboratory 4 

showing proper arrangement of the whole classroom 
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Safety precautions and procedures are mounted on the walls of the 
different sides of room. 

Emergency light is mounted just above 
the safety procedures bulletin and is 
located at the right side of the room. 

An airconditioning unit is  mounted on the wall approximately 
6 ft. above the floor 
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Computer Laboratory 5 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The different perspectives of 
computer laboratory 5 showing 

proper arrangement of the whole 

classroom 
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Safety precautions and procedures are mounted on the 

walls of the different sides of room. 

Emergency light is mounted just above 
the safety procedures bulletin and is 

located at the right side of the room. 

An airconditioning unit is used 
as a ventilation for the 

laboratory room 
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Computer Laboratory 6 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The different perspectives of 
computer laboratory 6 showing 

proper arrangement of the whole 

classroom 
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First-aid kit is mounted on the wall just 
beside precautionary measures bulletin 

and they are located at the left side of the 
door 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Safety precautions and procedures are mounted on the 
walls of the different sides of room. 
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Computer Laboratory 7 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

An air-conditioning unit is mounted 
on the wall of the room to maintain 

the optimal temperature for the 
maintenance of computers  

A white screen is used during 
class discussion to present the 

topics to the students 

 LCD projector is used to present 
topics during class discussion  

Safety precautions and 
procedures are mounted on the 
wall just beside the door of the 

laboratory room. 

Arrangement of computer equipment set at 
the laboratory 
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Little Theatre 

 
 

 

 

 

 

 

 

 

 Laboratory Operattions Manual 
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Audio-Visual Room 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Furniture and other fixtures at audio-
visual room is maintained by property 
custodians and the existing equipment 

are still functional up to this date. 
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 Present sample and in pictorial form Laboratory Operations Manual for the faculty and 

students. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Certification of conformity to RA 6541 and PD 856 from the Head of the Physical Plant 

and Site Development Office 
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 CHED-required laboratories 

CHED Required Laboratory 

Existing in the 
institution 

(Include floor 
area) 

Not Existing in 
the Institution 

Remarks 

Computer Laboratory with at 
least 2 sq.m. floor space per 
student and not more than 2 
students per terminal or work 
stations. 

  

All laboratory 
rooms are 
functional 

 Computer Lab 
1 

✓ 
 

 Computer Lab 
2 

✓ 
 

 Computer Lab 
3 

✓ 
 

 Computer Lab 
4 

✓ 
 

 Computer Lab 
5 

✓ 
 

 Computer Lab 
6 

✓ 
 

 Computer Lab 
7 

✓ 
 

     

 

 

 Description of each laboratory room 

Computer Laboratory 

a.  Computer Laboratory 1 is located at the second floor of CICT Building. This 

computer laboratory is equipped with 30 units installed Acer Veriton X480G 

computers that are connected to a network hub/switch, with printer, a room with 

an air-conditioner, a ceiling fan, and a set of fire extinguisher mounted on the 

wall. A whiteboard was also installed inside the room. 

 

b.  Computer Laboratory 2 is located at the second floor of CICT Building. This 

computer laboratory is equipped with 13 units installed Acer Veriton X480G and 

15 units installed Clone computers that are connected to network hub/switch, 

with printer, a room with an air-conditioner, a ceiling fan, and a set of fire 

extinguisher mounted on the wall. A whiteboard is installed inside the room. 

 

c.  Computer Laboratory 3 is located at the second floor of CICT Building. This 

computer laboratory is equipped with 26 units installed IBM/Lenovo computers 

that are connected to network hub/switch, with printer, a room with an air-

conditioner, a ceiling fan, and a set of fire extinguisher mounted on the wall. A 

whiteboard is installed inside the room. 

 

d.  Computer Laboratory 4 is located at the second floor of CICT Building. This 

computer laboratory is equipped with 15 units Asus BM6330 and 14 units Acer 

Veriton M2610G installed computers that are connected to network hub/switch, 

with printer, a room with an air-conditioner, a ceiling fan, and a set of fire 

extinguisher mounted on the wall. A whiteboard is installed inside the room. 
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e.  Computer Laboratory 5 is located at the second floor of CICT Building. This 

computer laboratory is equipped with 30 units HP HP P6-2321D Desktop 

installed computers that are connected to network hub/switch, with Canon IP 

2770 printer, a room with an air-conditioner, a ceiling fan, and a set of fire 

extinguisher mounted on the wall. A whiteboard is installed inside the room. 

 

f.  Computer Laboratory 6 is located at the second floor of CICT Building. This 

computer laboratory is equipped with 30 units HP P6-2321D Desktop installed 

computers that are connected to network hub/switch, with Canon IP 2770 printer, 

a room with an air-conditioner, a ceiling fan, and a set of fire extinguisher 

mounted on the wall. A whiteboard is installed inside the room. 

 

g.  Computer Laboratory 7 is located at the second floor of CICT Building. This 

computer laboratory is equipped with 30 units HP P6-2321D Desktop installed 

computers that are connected to network hub/switch, with a printer, a room with 

an air-conditioner, a ceiling fan, and a set of fire extinguisher mounted on the 

wall. A whiteboard is installed inside the room. 

 

 

 Laboratory and Operation manuals in actual use 

 

Name of Laboratory 
Laboratory Manual 

Available 
Operation Manual 

Available 

Computer Laboratory 1-7 None 1. Catanduanes State 
University Laboratory 
Operations Manual 
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OUTCOMES 

 Evidences that laboratories and shops are well-equipped, functional and are 

conducive to learning 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

There are seven (7) service computer laboratories in the Catanduanes State University. 

The well-equipped computer laboratories have 40 computers in each room with the latest 

configurations and applications. The computer laboratory can accommodate 40 students at a 

time. All computers are locally connected along with server Internet connectivity. The lab also 

provides Multimedia and graphics facilities. It is also equipped with audio-visual devices. All the 

workstations run on windows-latest version as Operating System with all necessary softwares like 

Office, Media Players, Programming IDEs, etc. The lab is well-networked enabling the sharing of 

resources across the network making learning a lot more efficient and effective. In addition, all 

computer laboratories are well-lighted, ventilated and well-arranged in a spacious manner giving 

enough room for learning whereby the computer teacher is able to reach each and every student 

comfortably. 
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 The Institution ensures the following: 

 The best practices of the university focus, among others, the management of hazardous 

wastes specifically in the Science Laboratory. 

 

 The Catanduanes State University is required to manage hazardous wastes in a safe and 

environmentally sound manner by both national and local regulations.  As a generator of 

hazardous waste, the institution is responsible for maintaining the safety of its clientele, 

employees, and students. The chemical waste generated by the university is properly handled 

through a special packaging, labelling, and storing called the Hazardous Chemical Waste 

Management System. Third party disposal is applicable to the system of the university, where 

hiring of treatment and Disposal Company is the most practical means to have economical way 

of chemical waste neutralization.  

 

 The objectives of hazardous waste management Include: (1) to protect the stakeholders’ 

health and safety; (2) to reduce hazardous chemical; and, (3) to comply with environmental 

regulations. 

 

The institution provides procedures on chemical waste management which is required by 

the DENR-Environmental Management Bureau to meet the safety of its environment. The 

following are the technical procedures for the management of the hazardous wastes based on 

standard processes:  

1. Identifying hazardous waste such as:   

a. hazardous leaks, 

b. process residues, 

c. contaminated  chemicals, and 

d. empty containers of chemicals; 

2. Collecting   and storing of wastes in appropriate containers; 

3. Labelling of containers with hazardous waste, by using permanent marking pens, which 

includes the following: 

a. hazardous waste class, category and waste number, 

b. Name and address of the generator, and 

c. Capacity; 

4. Proper storing of hazardous waste with a maximum temperature of 30 degree Celcius; 

and, 

5. Treating and disposing of hazardous wastes through an accredited disposal company. 
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FLOW CHART OF DISPOSAL OF CHEMICAL/HAZARDOUS  

WASTES IN THE SCIENCE LABORATORY 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Catanduanes State University 

CHEMICAL WASTE STORAGE 

CHEMICAL  

TRANSPORTER  

CHEMICAL TREATMENT  

FACILITY 

CHEMICAL DISPOSAL  

FACILITY  

Proper collecting, packaging, 

storing and labeling procedures 

on hazardous waste 

ACTIVITIES 

Secure permit to transport. 

 Scientific base treatment 

procedures, diagnostics and 

testing procedures before proper 

disposal 

Proper disposal procedures 
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PARAMETER B- EQUIPMENT, SUPPLIES and MATERIALS 
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First-aid kit is mounted on the wall just beside 
precautionary measures bulletin and they are 

located at the left side of the door 

SYSTEM-INPUTS AND PROCESSES 

 Equipment, supplies and materials that are available in the laboratories and shops 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Fire Extinguishers are located at the exit 
door of each computer laboratory room 

Back-UPS are connected on each computer 
on Laboratory Rooms 

Two Emergency Lights are mounted on 
each side of Laboratory Rooms 



Catanduanes State University 
COLLEGE OF EDUCATION 
Virac, Catanduanes  

 

AREA IX: 

LABORATORIES 

One unit of television/projector is present on each 
room and is used to present lessons. 
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 Inventory of functional equipment based on CHED minimum requirements 

 

A. Computer Laboratory 

   

 

 

 

Mouse 

Keyboard 

Alcohol 

Ink 

CD 

Bond Paper 

Pencil Ballpen 

Staple wire 

Stapler 

Paper clips 

Glue 

Ammonia 

Cotton 

 

 

 

Computer Lab. 1   

Desktop Computer 1 item per student 30 

CPU 1 item per student 30 

UPS 1 item per student 30 

keyboard 1 item per student 30 

mouse 1 item per student 30 

Network hub/switch 2 item per lab 2 

Flat Screen TV 1 item per lab 1 

LCD projector 1 item per lab 1 

Air-conditioning unit 1 item per lab 1 

emergency light 1 item per lab 2 

printer 1 item per lab 1 

LAN Cable Tester 1 item per lab 1 

Digital Trainer DT2 1 item per lab 1 

Digital Persona 1 item per lab 1 

Micro Controller Strarter Kit 3 item per lab 3 

Trainer TNZ 3 item per lab 3 

 

Computer Lab. 3    

 

Mouse 

Keyboard 

Alcohol 

Ink 

CD 

Bond Paper 

Pencil Ballpen 

Staple wire 

Stapler 

Paper clips 

Glue 

Ammonia 

Cotton 

 

Desktop Computer 1 item per student 26 

CPU 1 item per student 26 

UPS 1 item per student 26 

keyboard 1 item per student 26 

mouse 1 item per student 26 

Network hub/switch 2 item per lab 2 

Flat Screen TV 1 item per lab 1 

LCD projector 1 item per lab 0 

Air-conditioning unit 1 item per lab 1 

emergency light 1 item per lab 2 

printer 1 item per lab 0 

LAN Cable Tester 1 item per lab 0 

Digital Trainer DT2 1 item per lab 0 

Digital Persona 1 item per lab 0 

 

Equipment 

CMO-required 

Quantity  

(If available) 

 

Quantity of 

existing equipment 

 

Supplies 

Available 

Computer Lab. 2    

 

Mouse 

Keyboard 

Alcohol 

Ink 

CD 

Bond Paper 

Pencil Ballpen 

Staple wire 

Stapler 

Paper clips 

Glue 

Ammonia 

Cotton 

 

Desktop Computer 1 item per student 26 

CPU 1 item per student 26 

UPS 1 item per student 26 

keyboard 1 item per student 26 

mouse 1 item per student 26 

Network hub/switch 2 item per lab 2 

Flat Screen TV 1 item per lab 1 

LCD projector 1 item per lab 0 

Air-conditioning unit 1 item per lab 1 

emergency light 1 item per lab 2 

printer 1 item per lab 1 

LAN Cable Tester 1 item per lab 1 

Digital Trainer DT2 1 item per lab 1 

Digital Persona 1 item per lab 1 

Micro Controller Strarter Kit 3 item per lab 3 

Trainer TNZ 3 item per lab 3 
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Micro Controller Strarter Kit 3 item per lab 0 

Trainer TNZ 3 item per lab 0 

Computer Lab. 4    

Mouse 

Keyboard 

Alcohol 

Ink 

CD 

Bond Paper 

Pencil Ballpen 

Staple wire 

Stapler 

Paper clips 

Glue 

Ammonia 

Cotton 

 

Desktop Computer 1 item per student 24 

CPU 1 item per student 24 

UPS 1 item per student 24 

keyboard 1 item per student 24 

mouse 1 item per student 24 

Network hub/switch 2 item per lab 2 

Flat Screen TV 1 item per lab 0 

LCD projector 1 item per lab 1 

Air-conditioning unit 1 item per lab 1 

emergency light 1 item per lab 2 

printer 1 item per lab 1 

LAN Cable Tester 1 item per lab 1 

Digital Trainer DT2 1 item per lab 1 

Digital Persona 1 item per lab 1 

 

 

 

Equipment 

CMO-required 

Quantity  

(If available) 

 

Quantity of 

existing equipment 

 

Supplies 

Available 

Micro Controller Strarter Kit 3 item per lab 3 

Mouse 

Keyboard 

Alcohol 

Ink 

CD 

Bond Paper 

Pencil Ballpen 

Staple wire 

Stapler 

Paper clips 

Glue 

Ammonia 

Cotton 

 

Trainer TNZ 3 item per lab 3 

Computer Lab. 5   

Desktop Computer 1 item per student 30 

CPU 1 item per student 30 

UPS 1 item per student 30 

keyboard 1 item per student 30 

mouse 1 item per student 30 

Network hub/switch 2 item per lab 1 

Flat Screen TV 1 item per lab 0 

LCD projector 1 item per lab 1 

Air-conditioning unit 1 item per lab 1 

emergency light 1 item per lab 0 

printer 1 item per lab 0 

LAN Cable Tester 1 item per lab 0 

Digital Trainer DT2 1 item per lab 0 

Digital Persona 1 item per lab 0 

Micro Controller Strarter Kit 3 item per lab 0 

Trainer TNZ 3 item per lab 0 

Computer Lab. 6    

 

Mouse 

Keyboard 

Alcohol 

Ink 

CD 

Bond Paper 

Pencil Ballpen 

Staple wire 

Stapler 

Paper clips 

Glue 

Ammonia 

Cotton 

 

Desktop Computer 1 item per student 20 

CPU 1 item per student 20 

UPS 1 item per student 20 

keyboard 1 item per student 20 

mouse 1 item per student 20 

Network hub/switch 2 item per lab 2 

Flat Screen TV 1 item per lab 0 

LCD projector 1 item per lab 1 

Air-conditioning unit 1 item per lab 1 

emergency light 1 item per lab 2 

printer 1 item per lab 1 

LAN Cable Tester 1 item per lab 1 

Digital Trainer DT2 1 item per lab 1 

Digital Persona 1 item per lab 1 

Micro Controller Strarter Kit 3 item per lab 3 
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Trainer TNZ 3 item per lab 3 

Computer Lab. 7   Mouse 

Keyboard 

Alcohol 

Ink 

CD 

Bond Paper 

Pencil Ballpen 

Staple wire 

Stapler 

Paper clips 

Glue 

Ammonia 

Cotton 

Desktop Computer 1 item per student 20 

CPU 1 item per student 20 

UPS 1 item per student 20 

keyboard 1 item per student 20 

mouse 1 item per student 20 

Network hub/switch 2 item per lab 1 

Flat Screen TV 1 item per lab 0 

LCD projector 1 item per lab 1 

Air-conditioning unit 1 item per lab 1 

emergency light 1 item per lab 2 

printer 1 item per lab 1 

LAN Cable Tester 1 item per lab 1 

 

 

 

 

 

Equipment 

CMO-required 

Quantity  

(If available) 

 

Quantity of 

existing equipment 

 

Supplies 

Available 

Digital Trainer DT2 1 item per lab 1 

 
Digital Persona 1 item per lab 1 

Micro Controller Strarter Kit 3 item per lab 3 

Trainer TNZ 3 item per lab 0 

Simulation Room    

 

Mouse 

Keyboard 

Alcohol 

Ink 

CD 

Bond Paper 

Pencil Ballpen 

Staple wire 

Stapler 

Paper clips 

Glue 

Ammonia 

Cotton 

 

Desktop Computer 1 item per student 6 

CPU 1 item per student 6 

UPS 1 item per student 6 

keyboard 1 item per student 6 

mouse 1 item per student 6 

Network hub/switch 2 item per lab 1 

Flat Screen TV 1 item per lab 1 

LCD projector 1 item per lab 1 

Air-conditioning unit 1 item per lab 1 

emergency light 1 item per lab 2 

printer 1 item per lab 1 

LAN Cable Tester 1 item per lab 1 

Digital Trainer DT2 1 item per lab 0 

Digital Persona 1 item per lab 0 

Micro Controller Strarter Kit 3 item per lab 0 

Trainer TNZ 3 item per lab 0 
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PARAMETER C – MAINTENANCE 
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SYSTEM-INPUTS AND PROCESSES 

 Present the staff profile assigned in the proper upkeep of the laboratory. 

 

COMPUTER LABORATORY 

 

Staff Position Function 

Rommel A. Magtangob 

Education:    

    BSECE 

License/ Eligibility: 

    RA 1080 

Experience:  

15years  

Computer 

Maintenance 

Technologist II 

 Supervises the operation and  maintenance of 

computer system and other peripheral devices 

 Performs network and system administration 

 Manages the local area network 

 Troubleshoots , maintains, and updates,     

network operating systems and Hardware 

 Assists in the security and administration    of 

college-wide corporate data base 

 Performs other task as may be assigned    by 

immediate supervisor 

Rey T. Reyes 

Education:    

    Computer Technology 

License/ Eligibility: 

  TESDA 

Civil Service 

Experience:  

15years 

 

Computer 

Operator 
 Prepares and initializes computer units at all 

laboratories for software and hardware 

 Performs preventive maintenance of all unit in 

the college 

 Logs all calls and actions performed in the 

response of such calls 

 Maintains maintenance history of computer 

units 

 Installs/ updates/ configures computer 

requirements 

 Maintains cleanliness and orderliness of all 

laboratories 

  Responsible for up keeping LAN Center , 

equipment tools and other materials 

 Performs such other function /duties may be 

assigned by the immediate supervisor 

Joseph Lumbao 

Education:    

    Computer Technology 

License/ Eligibility: 

  TESDA 

Civil Service Sub-

Professional  

Experience:  

5years 

 

Computer 

Operator 
 Prepares and initializes computer units at all 

laboratories for software and hardware 

  Performs preventive maintenance of all unit in 

the college 

  Logs all calls and actions performed in the 

response of such calls 

 Maintains maintenance history of computer 

units 

 Installs/ updates/ configures computer 

requirements 

 Maintains cleanliness and orderliness of all 

laboratories 

  Responsible in upkeeping LAN Center , 

equipment tools and other material 
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CURRICULUM INSTRUCTIONAL MEDIA CENTER STAFF PROFILE 

 

 

 

BUILDING AND GROUNDS SERVICES STAFF PROFILE 

 

Staff Position Function 

Rafael S. Tioxon  Carpenter, 

General Foreman 

 Estimates and prepares project plan 

 Supervises and participates in the 

construction of the projects undertaken by the 

administration    

 Supervises the repair of buildings and 

furniture 

 Layouts patterns of project and furniture 

making 

 Works other task assigned by supervisor 

Arnold V. Reyes Carpenter II  Performs carpentry work and other related 

services 

 Assists in carpentry shop housekeeping and 

tool keeping 

 Assumes responsibility for tools and materials 

issued from time to time 

 Assumes responsibilities as given by senior 

carpenter from time to time 

 

Ernesto Avila Carpenter II  Performs carpentry works and other related 

services 

 Assists in carpentry shop housekeeping and 

tool keeping 

 Assumes responsibility for tools and materials 

issued from time to time 

 Assumes responsibilities as given by senior 

carpenter from time to time 
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LABORATORIES 

 

 

Staff Position Function 

Larry Socao   Plumber  Performs plumbing works and other related 

services 

 Assists in plumbing shop housekeeping and 

tool keeping 

 Assumes responsibility for tools and materials 

issued from time to time 

 Assumes responsibilities as given by senior 

carpenter from time to time 

 

Rey S. Tejerero Utility Worker  Performs daily cleaning works inside and 

outside the building 

 Performs daily cleaning works of white 

boards, floorings comports rooms 

 Assumes responsibility for tools and materials 

issued from time to time 

 Assumes responsibilities as given by senior 

carpenter from time to time 

 Performs daily segregation of solid waste   

 

 

 Present in pictorial form the availability of a maintenance and Repair Unit. 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  

 

 

 
                

                

 

  

  

 

 

 

  

 

 

 

Computer Technician’s Office 
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LABORATORIES 

 

IMPLEMENTATION 

 Description of the Maintenance System of the Laboratories and Equipment 

 

 Catanduanes State University employs three (3) permanent computer technicians 

to maintain the laboratories. Their job description includes: supervise the operation and 

maintenance of computer system and other peripheral devices; perform network and 

system administration; manage local area network administration and operation; 

troubleshoot, maintains, updates, upgrades network operating system and hardware; 

assist in the security administration of college-wide corporate database; and perform other 

tasks as maybe prescribe by immediate supervisor. Computer repair tools are available in 

the technician’s room. Computer spare parts such as memory, hard disk and network 

interface card, network cables and terminators are maintained on stock. The computer 

technicians are on standby at the control room in order to respond promptly when there is 

a computer malfunction. 

 

 Safety Devices Available in the Laboratories 

 

Laboratory Safety Device Quantity 
Computer Laboratory Fire Extinguisher 7 units 

Medicines for emergency, 
first aid cabinets 

unit per laboratory 

 

 Waste Disposal Management 
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OUTCOMES 

 

COMPUTER LABORATORY 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. BEST PRACTICES 

 

 Cite as many best practices as you can on Parameter C (Maintenance). 

 

             BEST PRACTICES IN ALL LABORATORIES 

 

The systems of maintenance in all laboratories have orderly and systematic 

approach to planning, organizing, monitoring and evaluating maintenance activities and 

their costs. Generally, all of the categories of this maintenance system are used, such as: 

(a) routine – ongoing maintenance activities; (b) preventive – periodic inspection; (c) major 

projects projections; (d) emergency – unpredictable or reactive type of maintenance and 

are more difficult to schedule. The laboratory maintenance system adheres to the standard 

planning, such as the following activities: Identifying maintenance type, maintenance 

planning, inventory, determining task detail, plotting task schedule, balancing work load, 

providing work orders, and projecting maintenance cost. 
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PARAMETER D – SPECIAL PROVISIONS 
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SYSTEM-INPUTS AND PROCESSES 

 Description of Specific Program Requirements in Accordance with 

Policies/Guidelines, CMO’s and Other Legal Issuances. 

CMO No. 15 s. 2019 

Section 16. Laboratories and Other Facilities 

 The laboratories and facilities for graduate programs and other education 

professionals shall be augmented with: 

a. Appropriate research facilities and the basic sciences, if applicable; 

 

Graduate Section and Internet Services at the Catanduanes State University 

Main Library provides research facilities for graduate programs and the 

Science Laboratory Building of the College of Arts and Sciences provides 

appropriate basic sciences laboratory as needed by programs in the master’s 

degree. 

 

b. Instructional laboratories, as needed; 

 

Seven (7) functional Computer Laboratories are located at the ground floor of 

Catanduanes State University Main Building as well as Biology, Chemistry and 

Physics Laboratories at the Science Laboratory Building offers various 

services as stated on the OBE Course Syllabus of each Master’s Degree 

Program. 

 

c. Resources need or research (e.g., statistical software and other equipment or 

analysis of research data); and 

 

Desktop computers at computer laboratories are installed with Microsoft Office 

Excel for analysis of data in research and also in Statistics. 

 

d. Information and communication technology facilities. 

 

ICT facilities are existing at the Catanduanes State University and were 

being maintained by technicians at the College of Information and 

Communications Technology. 
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BEST PRACTICES 

The laboratories and facilities for graduate programs and other education 

professionals shall be augmented with: 

a. Appropriate research facilities and the basic sciences, if applicable; 

 

Graduate Section and Internet Services at the Catanduanes State University 

Main Library provides research facilities for graduate programs and the 

Science Laboratory Building of the College of Arts and Sciences provides 

appropriate basic sciences laboratory as needed by programs in the master’s 

degree. 

 

b. Instructional laboratories, as needed; 

 

Seven (7) functional Computer Laboratories are located at the ground floor of 

Catanduanes State University Main Building offers various services as stated 

on the OBE Course Syllabus of each Doctor’s Degree Program 

 

c. Resources need or research (e.g., statistical software and other equipment or 

analysis of research data); and 

 

Desktop computers at computer laboratories are installed with Microsoft Office 

Excel for analysis of data in research and also in Statistics. 

 

d. Information and communication technology facilities. 

 

ICT facilities are existing at the Catanduanes State University and were being 

maintained by technicians at the College of Information and Communications 

Technology. 
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OUTCOMES 

 Present evidences that the laboratory equipment, supplies and materials are 
procured in accordance with RA 9184. 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                               

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

              

 

  

 

 

 

 

 

 

 

 

 

 

 

Sample Purchase Order 

Sample Contract Agreement 

Sample Resolution Sample Notice  
of Award 
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List of equipment by each computer laboratory room utilized by the program under survey: 

 

1. Computer Laboratory 1 

Location  :  second floor of CICT Building  

Room Dimension : 9.0 m x 7.0 m 

Floor area  : 63.0 square meters 

Entrance/exit  : 2 

Desktop Computers : 30 units Acer Veriton X4620G 

Air-Conditioners : 2 units 

Fire Extinguishers :  1 unit 

Network hub/switch : 2 units 

Network  : 30 units connected to LAN 

Internet access : 30 units 

 

2. Computer Laboratory 2 

Location  :  second floor of CICT Building 

Room Dimension : 9.0 m x 7.0 m 

Floor area  : 63.0 square meters 

Entrance/exit  : 2 

Desktop Computers : 13 units Acer Veriton X4620G 

    15 units Vision Clone 

Air-Conditioners : 2 units 

Fire Extinguishers :  1 unit 

Network hub/switch : 2 units 

Network  : 28 units connected to LAN 

Internet access : 28 units 

 

3. Computer Laboratory 3 

Location  : second floor of CICT Building 

Room Dimension : 9.0 m x 7.0 m 

Floor area  : 63.0 square meters 

Entrance/exit  : 2 

Desktop Computers : 26 units IBM/Lenovo 

Air-Conditioners : 2 units 

Fire Extinguishers :  1 unit 

Network hub/switch : 2 units 

Network  : 26 units connected to LAN 

Internet access : 26 units 

 

4. Computer Laboratory 4 

Location  : second floor of CICT Building 

Room Dimension : 9.0 m x 7.0 m 

Floor area  : 63.0 square meters 

Entrance/exit  : 2 

Desktop Computers : 15 units Asus BM6330 

    14 Acer Veriton M2610G 

Air-Conditioners : 2 units 

Fire Extinguishers :  1 unit 

Network hub/switch : 2 units 

Network  : 29 units connected to LAN 

Internet access : 29 units 

 

5. Computer Laboratory 5 

Location  : second floor of CICT Building 

Room Dimension : 9.0 m x 7.0 m 

Floor area  : 63.0 square meters 
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Entrance/exit  : 1 

Desktop Computers : 30 units HP P6-232ID 

Air-Conditioners : 2 units 

Fire Extinguishers :  1 unit 

Network hub/switch : 2 units 

Network  : 30 units connected to LAN 

Internet access : 30 units 

 

6. Computer Laboratory 6 

Location  : second floor of CICT Building 

Room Dimension : 9.0 m x 7.0 m 

Floor area  : 63.0 square meters 

Entrance/exit  : 2 

Desktop Computers : 30 units HP P6-232ID 

Air-Conditioners : 2 units 

Fire Extinguishers :  1 unit 

Network hub/switch : 2 units 

Network  : 30 units connected to LAN 

Internet access : 30 units 

 

7. Computer Laboratory 7 

Location  : second floor of CICT Building Room Dimension

 : 9.0 m x 7.0 m 

Floor area  : 63.0 square meters 

Entrance/exit  : 2 

Desktop Computers : 30 units HP P6-232ID  

Air-Conditioners : 2 units 

Fire Extinguishers :  1 unit 

Network hub/switch : 2 units 

Network  : 30 units connected to LAN 

Internet access : 30 units 

 

There are no recommendations given from the Preliminary Survey Visit last July 

22-24, 2019. 

 

 

 

 

 

 

 

 

 

 

 

 

 


