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SYSTEM-INPUTS AND PROCESSES

» Approved building
plan showing the
location of
laboratory
rooms/shops
utilized in the
program and its
conformity to RA
6541- National
Building Code of
the Philippines &
PD 856 — Code of
Sanitation of the
Philippines.
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COMPUTER LABORATORIES LOCATED AT THE
GROUND FLOOR OF THE ADMINISTRATION BUILDING

The seven (7) service computer laboratory rooms are located at College of Information
and Communications Technology (CICT BUILDING). The CICT Building conforms to Republic
Act No. 6541 (An Act to Ordain and Institute a National Building Code of the Philippines) in the
following titles, such as: (1) Fire and Fire-resistive Standards; (3) Requirements Based On
Occupancy; (5) Light Ventilation and Sanitation; (8) Detailed Regulation; and, (9) Electrical
Regulations.

Specifically under Section 2 of RA 6541, the general conformity of the CICT Building falls
under (e) Four-Hour Fire-Resistive Time Period Rating that (1) The following partitions, walls, and
floors shall have a four-hour fire resistive rating: solid masonry walls, 20 centimeters (8 inches)
thick; hollow unit masonry, 30 centimeters (12 inches) thick; and solid concrete, 17.8 centimeters
(7 inches) thick. The CICT Building has at least 8 -12 inches thick flooring constructed in 2017.

Under Title 3 — Requirements Based On Occupancy, Chapter 3.01 — Classification of All
Buildings by Use or Occupancy and General Requirements for all Occupancies, the CICT Building
conforms to (3) Group C — Education and Recreation. Group C Occupancies shall be any building
used for school or day care purposes more than eight hours per week, involving assemblage for
instruction, education, or recreation, and not classed in Group | or in Divisions 1 and 2 of Group
H Occupancies.

In Title 5 — Light, Ventilation, and Sanitation, Chapter 5.01 — Light and Ventilation Section
5.01.07: The Minimum Air Space Requirements in Determining the Size of Rooms. (1) For school
rooms: 3.00 meters (106 cubic feet) with 1.00 square meter (10.7 square feet) of floor area per
person. The administration building also conforms to this standard having at least 3 meters with
1 square meter per person as a basic requirement.

In section 5.01.08: Window Openings, (a) Every room intended for any use, not otherwise
provided with air-conditioning or mechanical ventilation system as herein provided in this Code,
shall be provided with a window or windows whose total area of openings shall be at least 1/10th
the floor area of the room, and such shall open directly to a court, yard, public way or alley, or
water course. Every laboratory rooms in the CICT Building conforms with this standard for having
at least 1/4™ of the floor area is the opening/window size.

As stated in Chapter 5.02 — Sanitation, SECTION 5.02.01: General Sanitation, (a) All
buildings hereafter erected for human habitation should be provided with plumbing facilities
installed in conformity with the National Plumbing Code adopted and promulgated by the National
Master Plumbers Association of the Philippines pursuant to Republic Act 1378, otherwise known
as the "Plumbing Law". The CICT Building also conforms to this standard for having two (2)
comfort rooms for male and female in every floors which also conforms to the standard of the
Plumbing Law of the Philippines for having closed/ contained septic tank as a treatment procedure
of waste water.

In Title 8 — Detailed Regulations Chapter 8.01 — General Requirements, Section
8.01.07: Stairs, Exits, and Occupant Loads. The CICT Building also conforms to this standards
for having four (4) exits in the first floor, three (3) exits in the second floor and third floor with
standard width and height of the stairs.
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LABORATORY 1
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The different perspectives of computer
laboratory 1 showing proper
arrangement of the whole classroom
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Emergency light is mounted just above
the safety procedures bulletin and is
located at the right side of the room.

LCD projector and a white
screen is used to present topics

for discussion

An airconditioning unit is used
as a ventilation for the
laboratory room

Turn Off all |
power before|
servicing.

Safety precautions and procedures
are mounted on the walls of the
different sides of room.
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Computer

Laboratory 2

The different perspectives
of computer laboratory 2
showing proper
arrangement of the whole
classroom
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AUTOMATIC FECHARGEAELE
EMERGENCY LIGHT

MODEL - AEL-2038

Emergency light is mounted just above

First-aid kit is mounted on the wall just the safety procedures bulletin and is
beside precautionary measures bulletin located at the right side of the room.
and they are located at the left side of the
door

7 EE7 17 N

(above image) two airconditioning units
are placed on computer lab 2 mounted on
opposite walls of the wall.

(left ) precautionary procedures and
measures are posted on the different side
of the laboratory room.
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Computer
Laboratory 3

The different perspectives of computer laboratory 3
showing proper arrangement of the whole classroom
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| AUTOMATIC FECKAREEAGLL

| EMERGENCY LIGHT

A television is placed at the top of a Emergency light is mounted just above
cabinet and is located in front beside the the safety procedures bulletin and is
rostrum. located at the right side of the room.

|
1

L

Two airconditioning units are mounted at adjacent sides of
the room

Safety precautions and procedures are mounted on the walls of the
different sides of room.




AREA IX:
LABORATORIES

The different perspectives of computer laboratory 4
showing proper arrangement of the whole classroom
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AUTOMATIC FECHAFGEAELE

EMERGENCY LIGHT

MODEL : AEL-2038

Emergency light is mounted just above
the safety procedures bulletin and is
located at the right side of the room.

An airconditioning unitis mounted on the wall approximately
6 ft. above the floor

Safety precautions and procedures are mounted on the walls of the
different sides of room.

,
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Computer Laboratory 5

The different perspectives of
computer laboratory 5 showing
proper arrangement of the whole
classroom
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AUTOMATIC REZFAREEACLL
EMERCGENCY LIGHT

Emergency light is mounted just above
the safety procedures bulletin and is
located at the right side of the room.

An airconditioning unit is used
as a ventilation for the
laboratory room

Safety precautions and procedures are mounted on the
walls of the different sides of room.
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The different perspectives of
computer laboratory 6 showing
proper arrangement of the whole
classroom
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AUTOMATIZ FEZHARGEARLL
EMERGENCY LIGHT

uuuuuuuuu 2038

First-aid kit is mounted on the wall just
beside precautionary measures bulletin
and they are located at the left side of the
door

Turn Off all
power before|
servicing.

Safety precautions and procedures are mounted on the
walls of the different sides of room.

|
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computer
L. bovqatory

Arrangement of computer equipment set at
the laboratory

LCD projector is used to present

An air-conditioning unit is mounted A white screen is used during topics during class discussion

on the wall of the room to maintain class discussion to present the
the optimal temperature for the topics to the students
maintenance of computers

Safety precautions and
procedures are mounted on the
wall just beside the door of the

laboratory room.
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Furniture and other fixtures at audio-
visual room is maintained by property
custodians and the existing equipment

are still functional up to this date.

nobilest”
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» Present sample and in pictorial form Laboratory Operations Manual for the faculty and
students.

LABORATORY
SAFETY AND
OPERATIONS
MANUAL

Approved per Board Resolution No. 06, 5.2019
dated March 20, 2019

LABORATORY SAFETY AND
OPERATIONS MANUAL

Approved per Board Resolution No. 06, s. 2019
darted March 20, 2019

CATANDUANES STATE UNIVERSITY
Virac, Catanduanes

» Certification of conformity to RA 6541 and PD 856 from the Head of the Physical Plant
and Site Development Office

PN by . e
&P o Republic of the Philippines

\ MUNICIPALITY OF VIRAC

e | Catanduanes

S P

AR

Office of the Municipal Engineer
CERTIFICATION
This is to certify that the building in the Cat State Unit y

campus namely:

1. Administrative Building (Old)

2. Multi-Purpose Gymnasium (Old)

3. Home Economics Building (Old)

4. Laboratory High School Building (Old)
5. College of Nursing Building (Old)

6. College of Engineering (Old)

were not given the necessary building permit and occupancy permits by this
office as these buildings were designed and constructed during the early
seventies and early eighties. The implementation of the National Building Code
during that period was not yet devolved in the Local Government Units.

This certifies further that this office is constrained to issue any permit at
present as some of the buildings within the campus were designed and
constructed by the Bureau of Design and Construction of the Department of
Public works and Highways.

This certification is issued upon request by the Catanduanes State
University for any legal purpose it may serve.

Issued this 20 day of February 2013, Virac, Catanduanes, Philippines.

APRIANOT. AJMDJUELA, JR.
i Engineer
Acting Building Official

Paid under O.R. No. : __2309855 D
Amount Paid : Php. 50.00
Date :___ February 20, 2013
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» CHED-required laboratories

CHED Required Laboratory

Existing in the
institution
(Include floor
area)

Not Existing in
the Institution

Remarks

stations.

Computer Laboratory with at
least 2 sq.m. floor space per
student and not more than 2
students per terminal or work

Computer Lab
1

Computer Lab
2

Computer Lab
3

All laboratory
rooms are
functional

Computer Lab
‘Cl:omputer Lab
E()Zomputer Lab
gomputer Lab
7

N N IO N RN N

» Description of each laboratory room
Computer Laboratory

a. Computer Laboratory 1 is located at the second floor of CICT Building. This
computer laboratory is equipped with 30 units installed Acer Veriton X480G
computers that are connected to a network hub/switch, with printer, a room with
an air-conditioner, a ceiling fan, and a set of fire extinguisher mounted on the
wall. A whiteboard was also installed inside the room.

b. Computer Laboratory 2 is located at the second floor of CICT Building. This
computer laboratory is equipped with 13 units installed Acer Veriton X480G and
15 units installed Clone computers that are connected to network hub/switch,
with printer, a room with an air-conditioner, a ceiling fan, and a set of fire
extinguisher mounted on the wall. A whiteboard is installed inside the room.

c. Computer Laboratory 3 is located at the second floor of CICT Building. This
computer laboratory is equipped with 26 units installed IBM/Lenovo computers
that are connected to network hub/switch, with printer, a room with an air-
conditioner, a ceiling fan, and a set of fire extinguisher mounted on the wall. A
whiteboard is installed inside the room.

d. Computer Laboratory 4 is located at the second floor of CICT Building. This
computer laboratory is equipped with 15 units Asus BM6330 and 14 units Acer
Veriton M2610G installed computers that are connected to network hub/switch,
with printer, a room with an air-conditioner, a ceiling fan, and a set of fire
extinguisher mounted on the wall. A whiteboard is installed inside the room.
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e. Computer Laboratory 5 is located at the second floor of CICT Building. This
computer laboratory is equipped with 30 units HP HP P6-2321D Desktop
installed computers that are connected to network hub/switch, with Canon IP
2770 printer, a room with an air-conditioner, a ceiling fan, and a set of fire
extinguisher mounted on the wall. A whiteboard is installed inside the room.

f. Computer Laboratory 6 is located at the second floor of CICT Building. This
computer laboratory is equipped with 30 units HP P6-2321D Desktop installed
computers that are connected to network hub/switch, with Canon IP 2770 printer,
a room with an air-conditioner, a ceiling fan, and a set of fire extinguisher
mounted on the wall. A whiteboard is installed inside the room.

g. Computer Laboratory 7 is located at the second floor of CICT Building. This
computer laboratory is equipped with 30 units HP P6-2321D Desktop installed
computers that are connected to network hub/switch, with a printer, a room with
an air-conditioner, a ceiling fan, and a set of fire extinguisher mounted on the
wall. A whiteboard is installed inside the room.

» Laboratory and Operation manuals in actual use

Name of Laboratory

Laboratory Manual

Operation Manual

Available Available
Computer Laboratory 1-7 None 1.Catanduanes State
University Laboratory

Operations Manual
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OUTCOMES

» Evidences that laboratories and shops are well-equipped, functional and are
conducive to learning

There are seven (7) service computer laboratories in the Catanduanes State University.
The well-equipped computer laboratories have 40 computers in each room with the latest
configurations and applications. The computer laboratory can accommodate 40 students at a
time. All computers are locally connected along with server Internet connectivity. The lab also
provides Multimedia and graphics facilities. It is also equipped with audio-visual devices. All the
workstations run on windows-latest version as Operating System with all necessary softwares like
Office, Media Players, Programming IDEs, etc. The lab is well-networked enabling the sharing of
resources across the network making learning a lot more efficient and effective. In addition, all
computer laboratories are well-lighted, ventilated and well-arranged in a spacious manner giving
enough room for learning whereby the computer teacher is able to reach each and every student
comfortably.
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BEST PRACTICES
The Institution ensures the following:

» The best practices of the university focus, among others, the management of hazardous
wastes specifically in the Science Laboratory.

The Catanduanes State University is required to manage hazardous wastes in a safe and
environmentally sound manner by both national and local regulations. As a generator of
hazardous waste, the institution is responsible for maintaining the safety of its clientele,
employees, and students. The chemical waste generated by the university is properly handled
through a special packaging, labelling, and storing called the Hazardous Chemical Waste
Management System. Third party disposal is applicable to the system of the university, where
hiring of treatment and Disposal Company is the most practical means to have economical way
of chemical waste neutralization.

The objectives of hazardous waste management Include: (1) to protect the stakeholders’
health and safety; (2) to reduce hazardous chemical; and, (3) to comply with environmental
regulations.

The institution provides procedures on chemical waste management which is required by
the DENR-Environmental Management Bureau to meet the safety of its environment. The
following are the technical procedures for the management of the hazardous wastes based on
standard processes:
1. Identifying hazardous waste such as:

a. hazardous leaks,

b. process residues,

c. contaminated chemicals, and

d. empty containers of chemicals;

Collecting and storing of wastes in appropriate containers;

3. Labelling of containers with hazardous waste, by using permanent marking pens, which
includes the following:
a. hazardous waste class, category and waste number,
b. Name and address of the generator, and
c. Capacity;

4. Proper storing of hazardous waste with a maximum temperature of 30 degree Celcius;
and,

5. Treating and disposing of hazardous wastes through an accredited disposal company.

N
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FLOW CHART OF DISPOSAL OF CHEMICAL/HAZARDOUS
WASTES IN THE SCIENCE LABORATORY

Catanduanes State University

CHEMICAL WASTE STORAGE ACTIVITIES

J

CHEMICAL

Proper collecting, packaging,
storing and labeling procedures

TRANSPORTER on hazardous waste

u Secure permit to transport.

CHEMICAL TREATMENT

Scientific base treatment

FACILITY procedures, diagnostics and

testing procedures before proper

ﬁ disposal

CHEMICAL DISPOSAL

FACILITY
Proper disposal procedures
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PARAMETER B- EQUIPMENT, SUPPLIES and MATERIALS
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SYSTEM-INPUTS AND PROCESSES

» Equipment, supplies and materials that are available in the laboratories and shops

Fire Extinguishers are located at the exit First-aid kit is mounted on the wall just beside
door of each computer laboratory room precautionary measures bulletin and they are
located at the left side of the door

e
e

-

— 3 Battery Backup # Surge Protection —,

AUTOMATIS FECHAREEARLE
EMERGENCY LIGHT

MODEL - AEL-2038

Two Emergency Lights are mounted on Back-UPS are connected on each computer
each side of Laboratory Rooms on Laboratory Rooms
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Uz27.2016

One unit of television/projector is present on each
room and is used to present lessons.
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» Inventory of functional equipment based on CHED minimum requirements

A. Computer Laboratory
Computer Lab. 1
Desktop Computer 1 item per student 30
CPU 1 item per student 30 Kzz/lyobuoS:r q
UPS 1 item per student 30
- Alcohol
keyboard 1 item per student 30 Ink
mouse 1 item per student 30 CcD
Network hub/switch 2 item per lab 2 Bond Paper
Flat Screen TV 1 item per lab 1 Pencil Ballpen
LCD projector 1 item per lab 1 Staple wire
Air-conditioning unit 1 item per lab 1 Stapler
emergency light 1 item per lab 2 Paper clips
printer 1 item per lab 1 Glue )
LAN Cable Tester 1 item per lab 1 Agg:g::a
Digital Trainer DT2 1 item per lab 1
Digital Persona 1 item per lab 1
Micro Controller Strarter Kit 3 item per lab 3
Trainer TNZ 3 item per lab 3
CMO-required ) )
Equipment Quantity . Quantlty. of Sup.plles
(If available) existing equipment Available
Computer Lab. 2
Desktop Computer 1 item per student 26
CPU 1 item per student 26 Mouse
UPS 1 item per student 26 Keyboard
keyboard 1 item per student 26 AI(I:r?I? ol
mouse 1 item per student 26 cD
Network hub/switch 2 item per lab 2 Bond Paper
Flat Screen TV 1 item per lab 1 Pencil Ballpen
LCD projector 1 item per lab 0 Staple wire
Air-conditioning unit 1 item per lab 1 Stapler
emergency light 1 item per lab 2 Paper clips
printer 1 item per lab 1 Glue
LAN Cable Tester 1 item per lab 1 Ammonia
Digital Trainer DT2 1 item per lab 1 Cotton
Digital Persona 1 item per lab 1
Micro Controller Strarter Kit 3 item per lab 3
Trainer TNZ 3 item per lab 3
Computer Lab. 3
Desktop Computer 1 item per student 26
CPU 1 item per student 26 Mouse
UPS 1 item per student 26 Keyboard
keyboard 1 item per student 26 AI(I::I? ol
mouse 1 item per student 26 cD
Network hub/switch 2 item per lab 2 Bond Paper
Flat Screen TV 1 item per lab 1 Pencil Ballpen
LCD projector 1 item per lab 0 Staple wire
Air-conditioning unit 1 item per lab 1 Stapler
emergency light 1 item per lab 2 Paper clips
printer 1 item per lab 0 Glue
LAN Cable Tester 1 item per lab 0 Ammonia
Digital Trainer DT2 1 item per lab 0 Cotton
Digital Persona 1 item per lab 0
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Micro Controller Strarter Kit 3 item per lab 0
Trainer TNZ 3 item per lab 0
Computer Lab. 4
Desktop Computer 1 item per student 24 Mouse
CPU 1 item per student 24 Keyboard
UPS 1 item per student 24 Alcohol
keyboard 1 item per student 24 lgls
mouse 1 item per student 24 Bond Paper
Network hub/switch 2 item per lab 2 Pencil Ballpen
Flat Screen TV 1 item per lab 0 Staple wire
LCD projector 1 item per lab 1 Stapler
Air-conditioning unit 1 item per lab 1 Paper clips
emergency light 1 item per lab 2 Glue
printer 1 item per lab 1 Ammonia
LAN Cable Tester 1 item per lab 1 Cotton
Digital Trainer DT2 1 item per lab 1
Digital Persona 1 item per lab 1
CMO-required ) i
Equipment Quantity . Q.uantlty'of Sup.plles
(If available) existing equipment Available
Micro Controller Strarter Kit 3 item per lab 3
Trainer TNZ 3 item per lab 3
Computer Lab. 5
Desktop Computer 1 item per student 30 Mouse
CPU 1 item per student 30 Keyboard
UPS 1 item per student 30 Alcohol
keyboard 1 item per student 30 Ink
mouse 1 item per student 30 Cb
Network hub/switch 2 item per lab 1 PBe(r)12i(Ij g:Illjpeern
Flat Screen TV 1 item per lab 0 A
_ . Staple wire
LCD projector 1 item per lab 1 Stapler
Air-conditioning unit 1 item per lab 1 Paper clips
emergency light 1 item per lab 0 Glue
printer 1 item per lab 0 Ammonia
LAN Cable Tester 1 item per lab 0 Cotton
Digital Trainer DT2 1 item per lab 0
Digital Persona 1 item per lab 0
Micro Controller Strarter Kit 3 item per lab 0
Trainer TNZ 3 item per lab 0
Computer Lab. 6
Desktop Computer 1 item per student 20
CPU 1 item per student 20 Mouse
UPS 1 item per student 20 Keyboard
keyboard 1 item per student 20 AI(I:OI? ol
mouse 1 item per student 20 C?D
Network hub/switch 2 item per lab 2 Bond Paper
Flat Screen TV 1 item per lab 0 Pencil Ballpen
LCD projector 1 item per lab 1 Staple wire
Air-conditioning unit 1 item per lab 1 Stapler
emergency light 1 item per lab 2 Paper clips
printer 1 item per lab 1 Glue
LAN Cable Tester 1 item per lab 1 Ammonia
Digital Trainer DT2 1 item per lab 1 Cotton
Digital Persona 1 item per lab 1
Micro Controller Strarter Kit 3 item per lab 3
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Trainer TNZ 3 item per lab 3
Computer Lab. 7 Mouse
Desktop Computer 1 item per student 20 Keyboard
CPU 1 item per student 20 Alcohol
UPS 1 item per student 20 Ink
keyboard 1 item per student 20 €D
- Bond Paper
mouse _ 1 item per student 20 Pencil Ballpen
Network hub/switch 2 item per lab 1 Staple wire
Flat Screen TV 1 item per lab 0 Stapler
LCD projector 1 item per lab 1 Paper clips
Air-conditioning unit 1 item per lab 1 Glue
emergency light 1 item per lab 2 Ammonia
printer 1 item per lab 1 Cotton
LAN Cable Tester 1 item per lab 1
CMO-required ) )
Equipment Quantity . Quantlty. of Sup.plles
(If available) existing equipment Available
Digital Trainer DT2 1 item per lab 1
Digital Persona 1 item per lab 1
Micro Controller Strarter Kit 3item per lab 3
Trainer TNZ 3 item per lab 0
Simulation Room
Desktop Computer 1 item per student 6
CPU 1 item per student 6 Mouse
UPS 1 item per student 6 Keyboard
keyboard 1 item per student 6 AI(I:OI? ol
mouse 1 item per student 6 C?D
Network hub/switch 2 item per lab 1 Bond Paper
Flat Screen TV 1 item per lab 1 Pencil Ballpen
LCD projector 1 item per lab 1 Staple wire
Air-conditioning unit 1 item per lab 1 Stapler
emergency light 1 item per lab 2 Paper clips
printer 1 item per lab 1 Glue
LAN Cable Tester 1 item per lab 1 Ammonia
Digital Trainer DT2 1 item per lab 0 Cotton
Digital Persona 1 item per lab 0
Micro Controller Strarter Kit 3 item per lab 0
Trainer TNZ 3 item per lab 0
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> Present the staff profile assigned in the proper upkeep of the laboratory.

COMPUTER LABORATORY

Staff Position Function
Rommel A. Magtangob Computer e Supervises the operation and maintenance of
Education: Maintenance computer system and other peripheral devices
BSECE Technologist Il | o performs network and system administration
License/ Eligibility: e Manages the local area network
EerAriiggg: e Troubleshoots : maintains, and updates,
15years network operating systems and Hardware
e Assists in the security and administration of
college-wide corporate data base
o Performs other task as may be assigned by
immediate supervisor
Rey T. Reyes Computer e Prepares and initializes computer units at all
Education: Operator laboratories for software and hardware
Computer Technology e Performs preventive maintenance of all unit in
License/ Eligibility: the college
TESDA . e Logs all calls and actions performed in the
Civil Service
Experience: respon§e of s'uch calls .
15years . Ma}lntalns maintenance history of computer
units
¢ Installs/ updates/ configures computer
requirements
¢ Maintains cleanliness and orderliness of all
laboratories
¢ Responsible for up keeping LAN Center ,
equipment tools and other materials
e Performs such other function /duties may be
assigned by the immediate supervisor
Joseph Lumbao Computer e Prepares and initializes computer units at all
Education: Operator laboratories for software and hardware
Computer Technology e Performs preventive maintenance of all unit in
License/ Eligibility: the college
TESDA . e Logs all calls and actions performed in the
Civil Service Sub-
Professional respon;e of s.uch calls .
Experience: . Ma.untams maintenance history of computer
Syears units
¢ Installs/ updates/ configures computer
requirements
e Maintains cleanliness and orderliness of all
laboratories
¢ Responsible in upkeeping LAN Center ,
equipment tools and other material
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CURRICULUM INSTRUCTIONAL MEDIA CENTER STAFF PROFILE

BUILDING AND GROUNDS SERVICES STAFF PROFILE

Staff Position Function

Rafael S. Tioxon Carpenter, e Estimates and prepares project plan

General Foreman |e  Supervises and participates in the
construction of the projects undertaken by the
administration

e  Supervises the repair of buildings and

furniture

e Layouts patterns of project and furniture
making

e Works other task assigned by supervisor

Arnold V. Reyes Carpenter | e Performs carpentry work and other related

services

e Assists in carpentry shop housekeeping and
tool keeping

e Assumes responsibility for tools and materials
issued from time to time

e Assumes responsibilities as given by senior
carpenter from time to time

Ernesto Avila Carpenter Il e Performs carpentry works and other related
services
e Assists in carpentry shop housekeeping and
tool keeping

e Assumes responsibility for tools and materials
issued from time to time

e Assumes responsibilities as given by senior
carpenter from time to time
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Staff Position Function
Larry Socao Plumber e Performs plumbing works and other related
services
e Assists in plumbing shop housekeeping and
tool keeping

e Assumes responsibility for tools and materials
issued from time to time

e Assumes responsibilities as given by senior
carpenter from time to time

Rey S. Tejerero Utility Worker e Performs daily cleaning works inside and
outside the building

e Performs daily cleaning works of white
boards, floorings comports rooms

e Assumes responsibility for tools and materials
issued from time to time

e Assumes responsibilities as given by senior
carpenter from time to time

e Performs daily segregation of solid waste

» Present in pictorial form the availability of a maintenance and Repair Unit.

Computer Technician’s Office
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IMPLEMENTATION

» Description of the Maintenance System of the Laboratories and Equipment

Catanduanes State University employs three (3) permanent computer technicians
to maintain the laboratories. Their job description includes: supervise the operation and
maintenance of computer system and other peripheral devices; perform network and
system administration; manage local area network administration and operation;
troubleshoot, maintains, updates, upgrades network operating system and hardware;
assist in the security administration of college-wide corporate database; and perform other
tasks as maybe prescribe by immediate supervisor. Computer repair tools are available in
the technician’s room. Computer spare parts such as memory, hard disk and network
interface card, network cables and terminators are maintained on stock. The computer
technicians are on standby at the control room in order to respond promptly when there is
a computer malfunction.

» Safety Devices Available in the Laboratories

Laboratory Safety Device Quantity
Computer Laboratory Fire Extinguisher 7 units
Medicines for emergency, | unit per laboratory
first aid cabinets

» Waste Disposal Management

- a

EXPIRED (;HEM\CI\LS)
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COMPUTER LABORATORY

4. BEST PRACTICES

» Cite as many best practices as you can on Parameter C (Maintenance).
BEST PRACTICES IN ALL LABORATORIES

The systems of maintenance in all laboratories have orderly and systematic
approach to planning, organizing, monitoring and evaluating maintenance activities and
their costs. Generally, all of the categories of this maintenance system are used, such as:
(a) routine — ongoing maintenance activities; (b) preventive — periodic inspection; (¢) major
projects projections; (d) emergency — unpredictable or reactive type of maintenance and
are more difficult to schedule. The laboratory maintenance system adheres to the standard
planning, such as the following activities: Identifying maintenance type, maintenance
planning, inventory, determining task detail, plotting task schedule, balancing work load,
providing work orders, and projecting maintenance cost.
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SYSTEM-INPUTS AND PROCESSES

» Description of Specific Program Requirements in Accordance with
Policies/Guidelines, CMO’s and Other Legal Issuances.

CMO No. 15 s. 2019

Section 16. Laboratories and Other Facilities

The laboratories and facilities for graduate programs and other education
professionals shall be augmented with:

a. Appropriate research facilities and the basic sciences, if applicable;

Graduate Section and Internet Services at the Catanduanes State University
Main Library provides research facilities for graduate programs and the
Science Laboratory Building of the College of Arts and Sciences provides
appropriate basic sciences laboratory as needed by programs in the master’s
degree.

b. Instructional laboratories, as needed;

Seven (7) functional Computer Laboratories are located at the ground floor of
Catanduanes State University Main Building as well as Biology, Chemistry and
Physics Laboratories at the Science Laboratory Building offers various
services as stated on the OBE Course Syllabus of each Master's Degree
Program.

c. Resources need or research (e.g., statistical software and other equipment or
analysis of research data); and

Desktop computers at computer laboratories are installed with Microsoft Office
Excel for analysis of data in research and also in Statistics.

d. Information and communication technology facilities.

ICT facilities are existing at the Catanduanes State University and were
being maintained by technicians at the College of Information and
Communications Technology.
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BEST PRACTICES

The laboratories and facilities for graduate programs and other education
professionals shall be augmented with:

a. Appropriate research facilities and the basic sciences, if applicable;

Graduate Section and Internet Services at the Catanduanes State University
Main Library provides research facilities for graduate programs and the
Science Laboratory Building of the College of Arts and Sciences provides
appropriate basic sciences laboratory as needed by programs in the master’'s
degree.

b. Instructional laboratories, as needed:;
Seven (7) functional Computer Laboratories are located at the ground floor of
Catanduanes State University Main Building offers various services as stated

on the OBE Course Syllabus of each Doctor’s Degree Program

c. Resources need or research (e.g., statistical software and other equipment or
analysis of research data); and

Desktop computers at computer laboratories are installed with Microsoft Office
Excel for analysis of data in research and also in Statistics.

d. Information and communication technology facilities.

ICT facilities are existing at the Catanduanes State University and were being
maintained by technicians at the College of Information and Communications
Technology.
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» Present evidences that the laboratory equipment, supplies and materials are
procured in accordance with RA 9184.

Sample Purchase Order

CATANDUANES STATE UNIVERSITY
VIRAC, CATANDUANES 44 Joram |Phenol Crystal 00| 34995009
Supplicr.__|LEE CARE DISTRIBUTORS P.O_NO [ 2014-03-061 yam_[Phecophiden i mmq
Address:__|Bgy. Bonot (POB) Legazpi City Datc | sninois gram_|Pheny! Sacyiate 299250y
F-Mail Addross PR No 2013020102 47_|gran_[Phosphomol [
Telephone No Node of I Z0_| 1768250mi
TIN Negotiated Procurement (Sec. 53.1) T
Gentlemen 0| 209855009
Please furnish this office the following articles subject to the terms and conditions contained herein TR
Place of  [Supply Office, CSU Main Campus, Delivery Term: [ within 20 44997250g)
Delivery: |Virac, Catanduanes days after receipt of P.0. 22800,
Date of Payment Torm T 189950
Delivery 0| zi08100g
R TONEY Brief Description QTY | UNIT PRICE| TOTAL COST 2001
Na | of X 8985009
[LOT 1- CHEMICALS - Al ftem's should be analytical Reagent AR] or Cl TP @ 9%
1 |ier__[Acetone . 93 8% pure Package in Poly coated botte 4 12930 51%00
E T [
er[Acetaidohyde 99.9% pure i 768 5050 : S, ol
T [gram _[Acetophenone Ea G009 900 Shelac 493100g 4900
4 Jiter JAceic Acid, S9TRAC 5. reagent Package In Poly coated bome Wil 219049 21000
[Color coded caps 469925 AQGAol #0000
5 Acid Fuchsin 00 7699/100g g s
5 [Aluminum Potassim Suphate Ex 1769/5009 o
7 [Ammonium molybdate x 869920 |
8 [Albumin powdered, pure « 9399209 !
[ Basi Fuchsn e 5290500
10 Benzene —Pure 99 2 20491 s }
1 Bismuth Subnirate: 100 6369/100g \
Bone Black 50 1760/500g _J
aicierol T42/500g
[Copper powder 5895009
[Clove o 50 1768
(Coppet wre coled 583kg 1 I 35080
Coton seed of = 1474250mi T I 79800
Dextin 500 198055009 =
———y w0 24777
s, Yoo 2750 TOTAL 217,793.00
Diethyl-ether 93% pure 2 20091
Fast Green 50 7395009 AMOUNT TWO HUNDRED SEVENTEEN THOUSAND SEVEN HUNDRED NINETY
Ferric Chioride. Anhydrous 155412509 N THREE PESOS ONLY
Fiter paper, Ordinary E 3%yard L
Fiter paper, watiman 5 7480x In case of failure to make the full delivery within the time specified above, the amount of liquidated
[Fomaidehyde 37wt % in water, historical grade [2 = — B RS e sk e ercent (0.19%) of the cost of unperformed
et . o . roanes
Gycine pure. powdered oubic of th. g ) = =3
S CATANDUANES STATE UNVERSITY S
(Gum Aratic B3.c TANDUANES STATE UNIVERSITY
| Hermat
E”‘”‘. CONTRACT AGREEMENT CATANDUANES STATE UNIVERSITY XIANEX MARKETING
lodine crystals orti il o =91
[Magnesium Chioride, crystals il s b s ey e o
[Methanol \ Marheting i Jo
[Methyl Orange by Mx. Jewnctic B MINERVA'L MORALES, Ed.D. MS. JEANETTE B MEDALLA
[Methyl Saiicylate Phaidint r
[Molasses
N-buty! alcohol !
| Neutral red
Yoo
/ Mo ‘M. omre
Sample Contract Agreement =~ = e - ‘ B
wctively assigned to them in the Coaditions of Contract referred |
FUBLIC OF THE PHILIPPINES
h ‘ o hall be deemied to [ MUNICIPALLTY 8P€- Catand ua
) the i Fonn and the Pric Shedule sbmitid by the Bk O ARG
n pecification
Republc of the Priiags e € Con
CATANDUANE - TATE UNIVERSITY S sy BEFORE ME. As N biic for and within the Pro ol Catands
Virac. Catancusnes ) i Cond ookract; and sppearcd MINERVA L MORALES, Ed.D.. SUC fress
L otifioat N Awad he CATANDUANES STATE UNIVERSITY he ENTITY "
Project reference No.:3413028 sasideration of the payments o be made by the Entity to the Supplicr s 25908, n March 20, 2015 at Vigas, Ca s,
Name of Project: Negotiated ficr mentioned, the Supplier hercby cavenants with thy v B T T e R MARKRLRIG Wi X
Procurement of Laboratory s and 10 cemeady deflcts therein in conformity w aly 0 the the s i fros el Volmtary act
E oy -
Location of the Project: CSU Main
Campuy Entity hereby covenar atw 1h nd Official Seal th DEL s 4o
oods ane viE e Contro Virac, Catand
RESOLUTION NO. 466 5. 2015 ch othet sum as may b s OF the
WHEREAS, THE Catanduanes State University advertised on September 18, 2015 the
Negotiated Procurement of Laboratory Equipment (ABC Php 450,000.00) and posted o . - JOSEMArA
the same in the G-EPS, in conspicuous places at the premises of the Catanduanes State ESS whoro!” the. partic ave ca s o ) Moy Pt
University, Virac Municipal Office and Provincial Capitol Office, continuously for 14 SR R 0% i oo e Vighe, e
days R

WHEREAS, the Committee invited three (3) prospective suppliers namely: DKL

Laborstory Supplies, Xinnex Marketing and FSB Pharma Trading
S Rogusic o e Prappines
WHEREAS, in response to the said invitation, only onc (1) bidder submitted its bid, . | CATANDUANES STATE UNVERSITY
Xianex Marketing and its bid did not exceed the total agency estimate sk pemoadipl 1.9 ) -
NOTICE OF AWARD g
WHEREAS, the Committee found that the legal and techni

Xianex Marketing met the minimum technical requirements. The best and final offer
made by Xiancx Marketing for items 2, 3 and § were found not to have exceeded the
agency estimate, and were therefore considered as responsi
of Bid Evaluation attached

bid based on the Summary

XIANEX Marketing

330 South Bitao Begy, 37
NOW THEREFORE, We the Members of the Bids and Awards C ‘ommittee, hereby But Pob.) Legazpi City
RESOLVE as it is hereby RESOLVED: Albay
e Dear M. Medals

8) To recommend that items 2. 3 and 5 be awarded to XIANEX MARKETING
This i 10 otify you that your bid on October 02, 2015 for the Negotised Procurement of

b) To declare failure of negotiated procurcment for items | & 4, EQUIPMENT (Ref, Ny Noa. 2, s
Conact Prce cquvalent o THREE HUNDRED NINE THOUSAND i

) (Pho09,000,00) s corected and modifed with the Insractions 10 Bt & Sren
©) To recommend for approval by the SUC President 111 of the CATANDUANES R REE M Mo v - -

STATE UNIVERSITY, the foregoing fir

sccepied

You are hereby required to provide within en (10) ty in

m and in the amount stipulated in the Instructions to Bidders. Failure fo provide the

rformance security shall constitute a suffcient ground for cancellation of the sward and
ure of the bid security

days the performance secur

RESOLVED, at the BAC Secretanat Office, this 7% day of Qctober, 2015

Mo wirGnd/

MA. THERESA E. SARMIENTO
KChairperson

/

Atty. GREGORIO ST SARMIENTO, JR.

Very truly yours

MINERVA L. MORALES, Ed.D.

il g () SUC Presideat 1
ke patrpe fol
# e
Engr. PEDRO & ARC SAN |/J\ B. SORRA
Member Member

od . Sample Notice
Sample Resolution g of Award

Curaac oo vty D e 1, 073




S STAT
\Z £

(}\
U,
=

AREA IX:
LABORATORIES

- £\ Catanduanes State University
& 5| COLLEGE OF EDUCATION
&, ¥ 5 Virac, Catanduanes

Lhilippinet 2

List of equipment by each computer laboratory room utilized by the program under survey:

1. Computer Laboratory 1
Location
Room Dimension
Floor area
Entrance/exit
Desktop Computers
Air-Conditioners
Fire Extinguishers
Network hub/switch
Network
Internet access

2. Computer Laboratory 2
Location
Room Dimension
Floor area
Entrance/exit
Desktop Computers

Air-Conditioners
Fire Extinguishers
Network hub/switch
Network

Internet access

3. Computer Laboratory 3
Location
Room Dimension
Floor area
Entrance/exit
Desktop Computers
Air-Conditioners
Fire Extinguishers
Network hub/switch
Network
Internet access

4. Computer Laboratory 4
Location
Room Dimension
Floor area
Entrance/exit
Desktop Computers

Air-Conditioners
Fire Extinguishers
Network hub/switch
Network

Internet access

5. Computer Laboratory 5
Location
Room Dimension
Floor area

second floor of CICT Building
90mx7.0m

63.0 square meters

2

30 units Acer Veriton X4620G
2 units

1 unit

2 units

30 units connected to LAN

30 units

second floor of CICT Building
9.0mx7.0m

63.0 square meters

2

13 units Acer Veriton X4620G
15 units Vision Clone

2 units

1 unit

2 units

28 units connected to LAN
28 units

second floor of CICT Building
9.0mx7.0m

63.0 square meters

2

26 units IBM/Lenovo

2 units

1 unit

2 units

26 units connected to LAN
26 units

second floor of CICT Building
9.0mx7.0m

63.0 square meters

2

15 units Asus BM6330

14 Acer Veriton M2610G
2 units

1 unit

2 units

29 units connected to LAN
29 units

second floor of CICT Building
9.0mx7.0m
63.0 square meters
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Entrance/exit
Desktop Computers
Air-Conditioners
Fire Extinguishers
Network hub/switch
Network

Internet access

6. Computer Laboratory 6

Location

Room Dimension
Floor area
Entrance/exit
Desktop Computers
Air-Conditioners
Fire Extinguishers
Network hub/switch
Network

Internet access

7. Computer Laboratory 7

Location :
9.0mx7.0m
Floor area :
Entrance/exit
Desktop Computers
Air-Conditioners
Fire Extinguishers
Network hub/switch
Network

Internet access

1

30 units HP P6-232ID

2 units

1 unit

2 units

30 units connected to LAN
30 units

second floor of CICT Building
9.0mx7.0m

63.0 square meters

2

30 units HP P6-2321D

2 units

1 unit

2 units

30 units connected to LAN
30 units

second floor of CICT Building Room Dimension

63.0 square meters

2

30 units HP P6-2321D

2 units

1 unit

2 units

30 units connected to LAN
30 units

There are no recommendations given from the Preliminary Survey Visit last July
22-24, 2019.




