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REQUIREMENTS AND INSTRI"ICTIONS OF THE CATANDUANES STATE UNIVERSITY
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RE UIR AI{D INSTR F THE CAT ATE TTNIVERSITY
FOR AND SEA BID ENVEL RUCTURE PROJECTS

All bid etrY€lopes shsu:

l. Tvped or writteB in indelible ink ard the serl rhdl be si$ed by the bidder or his duly qualified and authorized represortative.

2. Contain the narne ofthe contBrt to be bid in capital letkrs (+ refe, to BDS Clause 1.0 for the name oftbe Project).

3. Bear the name and address ofthe bidder in capilal lette$.
4. Al[ envelopes shall be seated and marked as illustatEd below:

For Envelope I and 2

BIDDER'S NAME AND ADDRESS

THE BIDS AND AWARDS COMMITTEE
Catanduanes State UniversitY

Virac, Catanduanes

BID DOCUMENTS FOR:
(Name of the Contract) *

CONTENTS: ORIGINAL BID OR COPY I
1) Technical Component
2) Financial Component

DO NOT OPEN BEFORE
(Date of Bid Opening)

Mother E-nvelope

BIDDER'S NAME AND ADDRESS

THE BIDS AND AWARDS COMMITTEE
Catanduanes State University

Virac, Catanduanes

BID DOCUMENTS FOR:

CONTENTS: 1) ORIGINAL
2) COPY I

DO NOT OPEN BEFORE

(Name of the Contract) *

BID

(Date of Bid Opening)

. lf the bids are not sealed and marked as rcqufud the Procuring Entity wilt assume no r€spoNibility for the misplacement of the contents

ofthe improperty sealed or msrked bi4 or for its pl€mature opening. Moreover, @
SEALING AND MARXING OT BIDS SEALL BE A GROUND FOR DISOUALIFICATION.
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TORMAT AND SIGNING OT BID DOCUMENTS

1. Bidders may submit their bids tbrough_their a{,y ouainea ana auttrorizeO reue rc. An authorization from the owner/bidder must be
Feserted ifthe person submitting the bid is different fiom the rep.esentative rumed in the Omnibus Swom Statement.

2 foml -nroyfed 
mustbe completed without any alterations to their format. Ifthe entries cannor be accommodated or frt in the original fom

issued by this committee, the forurs can be re-6ped and copied but the &E(colunns, labels) and contJ should not be alteid for the
purpose ofclarity, complete|ress and urda$tandability ofthe bid.

3 The bid shall be signed and each of overy page thereofsball be initialed by the bidder or by the duly authorized representatiye/s.

Affidod instructions (BAC Resolution No. 396 s. 2ol l dated November 10. 201I and BAC Rosolution No. 214 dated Sept€mber 12- 2012.

r The bid documents and/ or its supporting attarhments INDICATING owNER-sHIP shall be signed by the OWNERtsIDDER (sote
proprieior) and/or by the authorized represenlativc named in the omnibus Swom Statemeft (ifa Coirporati'on or loint ventorel.

' The authorized representative should be ao employee ofthe company/business entity, certified es bonafide ernployee by the owner/bidder(if a sole proprietorship) and by th9 c{rporaf€ secretary ol Chainnan of tlre BoD, if a corporatio4 ffiishlp or ioint 1re;t*;. A;
Certification should be attached to the Special power of Attomey (SpA).

4 Any inte ineations, erasures or overwriting shall be valid only ifthey are signed or initialed by the duly authorized representative./s ofthe
bidder.

5. The bid docurnents car be typewritten, encoded or \r,ritEn itl indotible ink.

6. The bidder is respoosible to double check the fi l desoiption of the requiremenls for each item as stated in rhe Bidding documeats.

7. The bidder is requrred to provide a Tab-le of contents and coresponding tabltabel for each submitted document to ensure complet€ness
ofthe submitted documents and to facilitate the examination and- evatuatiotr by the BAC.
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