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Republb of the Phili@ines
CATANDUANES STATE UNIVERITY

BIDS AND AWARDS COMMITTEE
Virac, Catanduanes

REQUEST FOR QUOTATION/BID FORM

Date:
PR No.:
Fund:
End-User: Gemma M. Samas, Ed.D.

P,oject Name:
ABC:
Mode ol Procurgment:

Mode of Evaluatbn:
Dolivery Peiod:

Sir/Madam:

Please quote your lo rast price on the itefiVs listed below, subjeci to the Tetms and Conditions below and submit your quotation duly

signed by your representative not later than A!JgE[-qgJ9,iE sealed in an envelope --tr)
rnrxun r. rlBtldn, pt.o.

BAC Chairperson>
,lrotel

1. Bidder shall provide corect and accurate information required in lhis form. All enlries must be typewritten or legibly written.

2. Any intedineations, erasures, or oveMriling shall be valid only if they are signed or initialed by you or any of your duly authorized

representative/s.
3. Price quotation/s to be denominated in Philippine peso, shall include all taxes, duties, and/or levies payable.

4. Bidder may submit, if available, original brochure showing cerlmcabns of the product b€ing offered.
5. Quotiations lhrough email is accepiable. Winning bidder shall submit original signed RFQ before issuance of Purchase Order.

6. Documentary requhements shall be attached upon submission ofthe quotation:

a. M ayof s/Bu sine ss Permit
b- PhilIGEPS Registation Cottiftcate
c. lnca nlEy'Business Tax Retums (for ABC'9 above PSNq
d Omnibus Swom Srate tent (lor ABC'9 above P50K) - for submission upon re@ipt of I'loti@ of Awad

Sunatws owr Pinted Nanl€

Positior,/De I ignation

ffi

Effeclivity Oate: Merch 1, 2024

/

August O4, 2025

Item
No.

Description QTY UOM
BID OFFER

Offerod SpocE/
Brand/Itlodel

Remarks
Unit Price Total Price

1 Expanded Folder Long (Light Green) '100 pc

2 Folder, white, legal (8.5x13) 150 pc

3
Paper, Multi purpose paper subs. 24, 80gsm, LEGAL
(8.5x13)

150 ream

4
Paper, Multi purpose paper subs. 24, 80gsm, 44
(8 27111 89)

150 ream

Envelope, Expandable w/ garter, legal (brown) 100 pc

TOTAL BID PRICE

After having carefully read and accepted your General Conditions, l/we submit our quotation/s for the item/s above.

CaISU-F-PROC-o3 Rev- 0



iGfi.:,
Republic of the Philippines
CATANDUANES STATE UNIVERITY
BIDS AND AWARDS COMMITTEE

Virac, Catanduanes

1.

2.

4.

TER S AND CONDITIONS

Quotalions exceeding the Approved Budget for the contract shafl be reiected.

;Htj""Jffffiffi:1Jffij:.to the lowest quoiation which compliei with the rechnicar speciticarions, requirements and other
The item/s shall be delivered according to the accepled ofier of the bidder.
Payment shall be processed after deliviry and upon submission'oiti" 

-r"qrir"o 
rrpporting documents, in a@ordance withexisting govemment accounting rules and regutations.

Liquidated damages equivalent to one-tenth of one perc€nt (0.'l %) of the value of the goods not delivered within the prescribeddelivery period shall be imposed per day.of deray. rire caGij mav [."iiiir," *nt,"a once rhe cumurative amount of riquidated

li]nTj;'"""n"" 
t"n percent (10%) ofih" 

"rount 
oi ttr" *ni."i, ,"iti"rt prqraice to orher coursesi aaion Jna ,"r"ai""

ffir'#:li", Eily 
mav cancel or terminate the contract at anv time in accordance with the grounds provided under RA No.

CatSU-F-PROC13
Rev. 0 Etroctiviu Date: March 1 , 2024


