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REQT]IREMENTS AND INSTRUCTIONS OF THE CATANDTIANES STATE TTNIVERSITY

FOR MARKINGS AND SEALTNG OF BID ENVELOPES - INFRASTRUCTURE PROJECTS
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Technical Documents
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S OF THE

All bid ervelores rhall:

1. lvoed"orwritten in indelible ink 'nd the r€at shrll be rigtred by the bidder oi his duty qualified and authorized rcprEsentative.
2. Cootain thc Dame ofthe contract to be bid in capital letten (t refer to BDS Clause 1.0 ioi the name ofthe project). -

3. Bear the narne and address ofthe bidder in capital tetten.
4. All envelopes shall be sealed and marked as illustrated below:

For Envelope 1 and 2

BIDDER'S NAME AND ADDRESS

TTM BIDS AND AWARDS COMMITTEE
Catanduanes State University

Virac, Catanduanes

BID DOCUMENTS FOR:
(Narne ofthe Contract) *

CONTENTS: ORIGINAL BID OR COPY I
1) Technical Component
2) Financial Component

DO NOT OPEN BEFORE
(Date of Bid Opening)

Mother Envelope

BIDDER'S NAME AND ADDRESS

T}M BIDS AND AWARDS COMMIT"TEE
Catanduanes State University

Virac, Catanduanes

BID DOCUMENTS FOR:
(Name of the Contract) *

CONTENTS: I) ORIGINAL BID
2) COPY I

DO NOT OPEN BEFORE
(Date of Bid Opening)

Ifthe bids arc not s€0led and marked as requirc4 the Procu ng Entity will assume no rosponsibility for the misplacem€nt oftlE coDtenb
of the improperly sealed or marked bid, or for its prematue opening. trloreovea rAILuhr to iottDl,y turg mr nroumro

GOF
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T1ORMAT AND SIGNING OF BID DOCUMENTS

1. Bidde$ may submit their bids through their dulv oualified and authorized reoresentative. An suthorization ftom the owner/bidder must be
presented ifthe pelsotr submitting the bid is difercnt from the repres€ltative named ir the Omnibus Sy,/om Statement.

2. Forms provided must b€ completed without any altentions to their format. If the entries cartllot be accommodated or fit in the origiual form
issued by this Committee, the forms caD be re-O?ed and copied but the form (columos, lab€ls) and content should not be altered for the
purpos€ of clarity, completeness and undeNtandability of the bid.

3. The bid shall be signed and each of cvery page thereof shalt be hitiated by the bidder or by the duly authorized rcpesentative/s.

Mditional iNtructioas (BAC Resolution No. 396 s. 2011 dated November l0- 2011 and BAC Resolution No. 214 dated September 12- 2012.

o The bid documenb and/ or its supponing attachments INDICATING OWNERSHIP slEll be signed by rhe OWNERtsIDDER (sole
propri€to4 and,/or by tho authorized regesentative named in the Omnibus Swom Statement (if a Corporotion or Joint Ventue).

o The authorized represeittative should be an employee ofthe compony/business entity, certified as bonafide employee by the owne/bidder
(if a sole propdetorship) and by the Corponto Secrctary oI Chairmar of the BOD, if a coryoration, partno$hip or joint ventule. The
Certification should be attached to the Sp€ciat Power of Attomey (SPA).

4. Any interlineations, erasures or overwriting shall be wlid only ifthey are signed or initialed by the duly authorized representative./s ofthe
bidder.

5. The bid docnments can be typewdtter! encoded or written in indelibte ink

6. Tho bidder is responsibls to double check the futt clescripion ofthe requirements for eech it6m as stated in the Bidding documents.

7. The bidder is requircd to provide a Table ofcontents and cor€sponding taMabel for each submittEd document to enstrle completeness
of the submitted documents and to facilitat€ the examination and evaluation by the BAC.
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