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Section II- INSTRUCTIONSTO BIDDERS - PROCUREMEIIT OF OFFICE & IT SUPPLIES

1. Scope of Bid

The Procuring Entity, CATANDUANES STATE UNIVERSITY wishes to receive Bids for the
Procurement of ffice & IT Supplie,E with identification number Zl-04-024.

The Procurement of Offrce & IT Supplies is composed c,f 357 items, the details of which are
described in Section VII (Technical Sepcifications).
Funding Information

2.1 The GOP through the source of funding as indicated below for 2021in the amount of ONE
MILLION FOUR HUIIDRED FIFTY-THREE THOUSAI\ID EIGHT HUNDREI)
NIIIIETY-ONE PESOS & 291100 ONLY Oho1.453.891.29).

2.2 The source of funding is the General Appropriations Act and Special Appropriations.

Bidding Requirements

The Bidding for the Project shall be governed by all thLe provisions of RA No. 9184 and its 2016
revised IR& including its Generic Procurement Manuals and associated policies, rules and
regulations as the primary source thereo{ while the herein clauses shall serve as the secondary
source thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable only to the
ongoing posting, advertisemenl or IB by the BAC thr,ough the issuance of a supplemental or bid
bulletin.

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and accepted the
general requirements of this Project. including other far:tors that may affect the cost, duration and
execution or implementation of the contract, project, or work and examine all instructions, forms,
terms, and project requirements in the Bidding Documents.

Corrupt, Fraudulent Collusive, and Coercive Practir:es

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest standard of
ethics during the procurement and execution of the contract. They or through an agent shall not
engage in comrpt, fraudulent, collusive, coercive, and obstructive practices defined under Annex
"I" of the 2016 revised IRR of RA No, 9184 or other integrity violations in competing for the
Project.

Eligible Bidders

5.1. Only Bids of Bidders found to be legally, ter:hnically, and financially capable will be

evaluated.

Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA No.9184, the Bidder shall have
an SLCC that is at least one (l) contract similar trc the Project the value of which, adjusted to
current prices using the PSA's CPI, must be at least equivalent to:

a. For the procurement of Non-expendable Supplies and Services: The Bidder must have
completed a single contract that is similar to this Project, equivalent to at least fifty
percent (50%) ofthe ABC.

b. For the procurement of Expendable Supplie:s: The Bidder must have completed a single
contract that is similar to this Project, equirzalent to at least twenty-five percent (25yo)
of the ABC.

The Bidders shall comply with the eligibility criteria under Section 23.4.1 of the 2016 IRR
ofRANo.9184.
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Section ll- INSTRUCTIONS To BIDDERS - PROCUREMENT OF OFFICE & lT SUPPLIES

6. Origin of Goods

There is no restriction on the origin ofgoods other thzm those prohibited by a decision ofthe LIN
Security Council taken under Chapter VII of the Charte,r of the UN, subject io Domestic preference
requirements under IIB Clause 18.

7. Subcontracts

7.1. The Procuring Entity has prescribed that Subcontr-acting is not allowed.

8. Pre.Bid Conference

The Procuring Entity will hold a pre-bid conference for this Project on the specified date and time
and either at its physical address as indicated in paragraph 6 ofthe IB.

9. Clarification and Amendment of Bidding Documents

Prospective bidders may request for clarification on anol/or interpretation of any part of the Bidding
Documents. Such requests must be in writing and rer;eived by the Procuring intity, either at its
given address or through electronic mail indicated in the IB, ai least ten (10) calendar days before
the deadline set for the submission and receipt of Bids.

10. Documents comprising the Bid: Etigibility and rechnical components

10.1. The first envelope shall contain the eligibility and technical documents of the Bid as
specified in Section YIII (Checklist of Techniqd and Financial Documents).

10.2. The Bidder's SLCC as indicated in ITB Clause :5.3 should have been completed within two
(2) years (April 2019 toApril 2A2I) pior tothe deadline forthe submission and receipt of
bids.

10.3. If the eligibility requirements or statements, the bids, and all other documents for submission
to the BAC qe i1 foreign language other tham EnglistL it must be accompanied by a
translation in Englis[ which shall be authenticated by the appropriate Philippine foreign
service establishment, post, or the equivalent ofiice having JurisOicUon oveithe foreiln
bidder's affa_irs -in the Philippines. Similar to the requiied authentication above, for
Contracting Parties to the Apostille Conventioq only the translated documents shall be
authenticated through an apostille pursuant to GPPB Resolution No. 13-2019 dated 23 May
2019. The English translation shall govern, for purposes ofinterpretation ofthe bid.

I l. Documents comprising the Bid: Financial Component

11.1. The second bid envelope shall contain tlre financial documents forthe Bid as specified in
section vrrr (checklist of rechnical and Financial Documents)

11.2. If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a certification
issued by DTI shall be provided by the Bidder in accordance with Section $'.t S of the 2016
revised IRR ofRANo. 9184.

I l'3. Any bid exceeding the ABC indicated in paragraph 1 ofthe IB shall not be accepted.

11.4. For Foreign-funded Procurement, a ceiling may be applied to bid prices provided the
conditions are met under Section 31.2 of the 2016 revised IRR of RANo. StM 

-

12. Bid Prices

12.1. Prices indicated on the Price Schedule shall be entered separately in the following manner:

a. For Goods offered from within the procuring Iintity,s couttry:
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