
Section ll- INSTRUCTIONS TO BIDDERS - PROCUREMEI{T OF OFFICE & IT SUPPLIES

i. The price of the Goods quoted EXW (ex-works, ex-factory, ex-warehouse, ex-
showroom, or oftthe-shelf, as applicabl:);

ii. The cost of all customs duties and sales and other ta:res already paid or payable;

iii. The cost oftransportation, insurance, and other costs incidental to delivery ofthe
Goods to their final destination; and

iv. The price of other (incidental) services, if any, listed in e.

b. For Goods offered from abroad:

i. Unless otherwise stated in the BDS, the price of the Goods shall be quoted delivered
duty paid (DDP) with the place of destiination in the Philippines as specified in the
BDS. In quoting the price, the Bidder shall be free to use transportation through
carriers registered in any eligible country. Similarly, the Bidder may obtain
insurance services from any eligible source country.

ii. The price of other (incidental) services. if any, as listed in Section YII (Technicat
Specifications).

13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outside the Philippines, the bid prices may be
quoted in the local culrency or tradeable currency accepted by the BSP at the discretion of
the Bidder. [{9wever, for purposes of bid evaluatiorl Bids denominated in foreign
currencies, shall be converted to Philippine currency based on the exchange rate as publish-d
in the BSP reference rate bulletin on the day of the bid opening.

13.2. Payment of the contract price shall be made in:

a. Philippine Pesos.

14. Bid Security

14.1. The Bidder shall submit a Bid Securing Declaration or any form of Bid Security in the
amount indicated in the BDS, which shall be not less than the percentage of the ABC in
accordance with the schedule in the BDS.

14.2. The Bid and bid security shall be valid until Se,otember g, 2021. Any Bid not accompanied
by an acceptable bid security shall be rejected by the Procuring Entity as non-responsive.

15. Sealing and Marking of Bids

Each Bidder shall submit one copy of the first and second components of its Bid.

The Procuring Entity may request additional hard ,copies and/or electronic copies of the Bid.
HoweveE failure of the Bidders to comply with the said request shall not be a ground for
disqualification.

If the Procuring Entity allows the submission of bids through online submission or any other
electronic means, the Bidder shall submit an electrornic copy of its Bid, which must Ue A-igitatty
signed- An electronic-fopf that fnnot be opened or is comrpted shall be considered non-responsiv!
and, thus, automatically disqualified.
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16. Deadline for Submission of Bids

16. I . The Bidders shall submit on the specified date arrd time and either at its physical address or
through online submission as indicated in paragraph 7 of the IB.

17. Opening and Preliminary Examination of Bids

17.1. The BAC shall open the Bids in public at the time, on the date, and at the place specified in
paragraph 9 of the IB. The Bidders' representatives who are present shall sign a register
evidencing their attendance. In case videoconferencing, webcasting or other similar
technologies will be used, attendance of participants shall likewise be recorded by the BAC
Secretariat.

ln case the Bids cannot be opened as scheduled due to justifiable reasons, the rescheduling
requirements under Section 29 of the 2016 revis;ed IRR of RA No. 9184 shall prevail.

17-2. The preliminary examination of bids shall be governed by Section 30 of the 2016 revised
IRR of RA No. 9184.

18. Domestic Preference

18. l. TheProcuringEntitywill grafltamarginofpre:lerenceforthepurposeofcomparisonofBids
in accordance with section 43.1.2 of the 2016 revised IRR of RA No. 9184

19. Detailed Evaluation and Comparison of Bids

19.1. The Procuring BAC shall immediately conduct a detailed evaluation of all Bids rated
"passed," using non-discretionary pass/fail crirteria. The BAC shall consider the conditions
in the evaluation of Bids under Section 32.2 of the 2016 revised IRR of RA No. 9184.

19.2. If the Project allows partial bids, bidders may submit a proposal on any of the lots or items,
and evaluation will be undertaken on a per lot or item basis, as the case maybe. In this case,
the Bid Security as required by ITB Clause 15 shall be submitted for each lot or item
separately.

19.3. The descriptions of the lots or items shall be indicated in Section VII (Technical
Specifications), although the ABCs of these lots or items are indicated in the BDS for
purposes of the NFCC computation pursuant to Section 23.4.2.6 of the 2016 revised IRR of
RA No. 9184. The NFCC must be zuffrcienl. for the total of the ABCs for all the lots or
items participated in by the prospective Bidder.

19.4. The Project shall be awarded as follows:

Option I - One Project having several items that shall be awarded as one contract.

19.5. Except for bidders submitting a committed Line of Credit from a Universal or Commercial
Bank in lieu of its NFCC computation, alli Bids must include the NFCC computation
pursuant to Section 23.4.1.4 of the 2016 revised IRR of RA No. 9184, which must be
suffrcient for the total of the ABCs for all the lots or items participated in by the prospective
Bidder. For bidders submiuing the committed Line of Credit, it must be at ieast iquui to t",
percent (10%) of the ABCs for all the lots or items participated in by the prospective Bidder.

20. Post-Qualification

20.2. Within a non-extendible period of five (5) calendar days from receipt by the Bidder of the
notice from the BAC that it submitted the I.owest Calculated Bid, the Bidder shall submit
its latest income and business tax returns filed and paid through the BIR Electronic Filing
and Payment System (efPS) and other appropriate licenses and permits required by law
and stated in the BDS.
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21. Signing of the Cotrtrect

21.1. The documents required in Section 37.2 of the 2016 revised IRR of RA No. 9184 shall
form part ofthe Contract. Mditional Contract doqlments are indicated in the BDS.
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