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REQUIREMENTS AND INSTRUCTIONS OF THE CATANDUANES STATE UNIYERSITY

FOR MARKINGS AND SEALING OF BID ENVELOPES.INFRASTRUCTURE PROJECTS

First Folder

2"d Folder

First Folder

2nd Folder

ORIGINAL - TECHMCAL CoMPoNENT
Eligibility Documents
Technical Documents

ORIGINAL . FINANCIAL CoMPoNENT
Financial Documents

MOTHER EII-VELOPE

Content: ORIGINAL BID
COPY I

Copyl - TECHNTcALCoMpoNENT
Eligibility Documents
Technical Documents EIYYELOPE 2

COPY 1

Copy l - FTNANcTALCoMpoNENT
Financial Documents
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REOTIIREMENTS AI\D INSTRUCTIONS OF THE CATANDUANES STATE UNIVERSITY
FOR SEALING OF B UCTURE PROJECTS

All bid envelopes rhdl:

L Tvped or wdtbr ip indelible ink and the leal shdl be sigtr€d by the bidder oI his duly qualified and auihorized rcprpsontative.
2. Contain the ntme ofthe contract to be bid in capitat lefters (* refer to BDS Clause 1.0 for the name ofthe Project).
3. Bear the name and address ofthe bidder in capital lelters.
4. All envelopes shall be sealed and marked as illustrated below:

For Envelope I and 2

BIDDER'S NAME AND ADDRESS

THE BIDS AND AWARDS COMMITTEE
Catanduanes State University

Virac, Catanduanes

BID DOCUMENTS FOR:
(Name ofthe Contract) *

CONTENTS: ORIGINAL BID OR COPY 1

l) Technical Component
2) Financial Component

DO NOT OPEN BEFORE
(Date of Bid Opening)

Mother Envelope

BIDDER'S NAME AND ADDRESS

THE BIDS AND AWARDS COMMITTEE
Catanduanes State University

Virac, Catanduanes

BID DOCUMENTS FOR:
(Name of the Contract) *

CONTENTS: 1) ORIGINAL BID
2) COPY I

DO NOT OPEN BEFORE
(Date of Bid Opening)

o Ifthe bids are not sealed and marked as requircd, the ProcuriDg Enlity rvilt assume no responsibility for the misptacement ofthe contents
of thc imf,roperly seated or marked bid or for its plematule opening. Morcover, FAILURE, TO COMPLY WITH Tm RX,OUIRf,,D
SEALING AND MARKING OF BIDS SIIALL BE A GROUND TOR DISOUALITICATION.
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I . Bidders may submit thsir bids through their dulv oualified and authorized rqrcsentative. An authorization from the owner,&idder must be
pesented ifthe pcrson submitting thc bid is difcrEnt fror the rcpresentativC named in the Omdbus Swom Statemeft.

2. Forms provided mustbe completed without any att€rations to their fomat. Ifthe entries camot be accommodatcd or fit ill the original form
issued by this Committee, the forms can be re-typed and copied but the &@(columns, labels) and coitent shoutd not be atteied for the
puposo ofcladty, completeness and undentandability ofthe bid.

3. The bid shall b€ signed and each of every page thercof shall be initialod by the bidder or by the duly authorized representative/s.

AdditioDal iEtructions rBAC Resolution No. 396 s. 2ol I dated November 10. 2o1l 8nd BAC Resolution No. 214 dat€d S€ptember t2- 2012.

' The bid documerts and/ or its supportfug attachmonts INDICATING OWNERSHIP shall be signed by the OWNER/BIDDER (sole
proprieto, and/or by thc authorized representative named in the omnibus SI,om statement (ifa Co-rporatiln or Joint Venture).

o The authorizsd rcpr€seutative should be an employee ofthe compeny/business entity, certified as bonafide employee by the owneribidder
(if a. sole.proprieiorship) aod by the corporate secrehry or Chainian of the BOD, if a corporation, partne'rship orjoirt venture. The
C€rtification should bc attached to the Spocial potn€r ofAttomey (SpA).

4. Any interlineations, erasures or overn, iting shall be valid only ifthy are signed or iDitialed by the cluly authorized representative,/s ofthe
bidder.

5. lte bid documents can be typewritlen, encoded or wdtGn b indelible ink.

6. The bidder is responsible to doubte check the fidl descripion ofthe r€quiremerts for each item as stated in the Bidding documents.

7 The bidder is required to provide a Tabl€ ofconteats and corresponding tablabel for each submitted document to ensue cornplgteness
ofthe submitted documonts atrd to facilitate the examination and evaluation by the BAC,
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